IHoJsoxenue

0 mopsiike 00padoTKH MepcoHAIbLHBIX JaHHbIX padoTHNKOB KI'KY «IlenTp
COAeCTBUA CEMEIHOMY YCTPOICTBY I'. ApTeMa)

1 OO1re moIoKEHU

Hacrosmee Ilonoxenue o mopsimke oOpaOOTKM MEPCOHANBHBIX JaHHBIX (Hayiee -
[Tonoxenne) B KI'KY «llenTp conelicTBusi ceMeMHOMY YCTpPOMCTBY T. ApTemay
(mamee — VYwupexzaeHue) pa3pabOTaHO B COOTBETCTBUU C TpyaoBBIM KOAEKCOM
Poccuiickon ®enepanunu, Koncturymueinn Poccuiickont @enepannu, ['paxkmanckum
kojiekcom Poccuiickoit @enepaunn, enepanbHbiM 3aKk0HOM 0T 27 uronst 2006 r. Ne
149-®3 «0O6 wunbopmary, WHHOPMAIMOHHBIX TEXHOJOTHUSX W O 3alluTe
unpopmaruny, DeaepanbHbiM 3aKkoHOM OT 27 wmrons 2006 r. Ne 152-®3 «O
NEPCOHANBHBIX  JaHHbIX», [lonoxkeHnem 00 oOecnieueHHH  OE30MACHOCTH
NEPCOHANBHBIX JIaHHBIX MNpU HX O00paboTKE B HMH(POPMALMOHHBIX CHCTEMAX
MEePCOHAIBHBIX  JAHHBIX, yTBepxkaeHHbIM [loctanoBnenuem IIpaBuTenncTBa
Poccuiickoit @enepannu ot 01.11.2012 Ne 1119, Ilonoxenuem 06 0COOCHHOCTSIX
00pabOTKH MEPCOHANBHBIX JaHHBIX, OCYIECTBIISIEMON O€3 HCIOJIb30BaHUS CPEJCTB
aBToOMaru3aunu, yTBepxkIAcHHbIM [loctanoBienuem IlpaBurenscTBa Poccuiickoi
®enepanuu ot 15.09.2008 Ne 687, ITpaBriiamMmy BHYTPEHHETO TPYAOBOTO pacropsiaka
VYupexxaeHust u onpenensieT NopsIoK MoIydeHus, yueTa, o0paboTKH, HaKOIUICHUS U
XPaHEHUS IEPCOHATIbHBIX JTaHHBIX.

Llenp pa3pabotku IlomoxkeHus: - ompeseneHne mopsaka oOpabOTKH MEepCOHATBHBIX
JTaHHBIX PAOOTHUKOB YUPEKIEHUS W HWHBIX CYOBEKTOB IEPCOHATBHBIX JIaHHBIX,
NIEpPCOHAIBHBIC JaHHBIE KOTOPHIX MOAJIEKAT 00paboTKe, HA OCHOBAHUM ITOJTHOMOYHUH
oreparopa; obecrieueHne 3aluThl IpaB U CBOOOJ YeJOBEKa W TpakJaHWHA, B T.4.
paboTHHKa YupexaeHus, Ipu 00paboTKe ero MepCOHAIbHBIX JAHHBIX, B TOM YHCIIE
3alllUThl TPaB HAa HEMPUKOCHOBEHHOCTh YACTHOW JKU3HH, JIMYHYI0 U CEMEHHYIO
TallHy, a TaK)X€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUIl, MMEIOIINX
JOCTYyIl K TICPCOHAJIBHBIM JAHHBIM, 3a HEBBINIOJHEHHWE TPEOOBAHUI HOPM,
peryupyromux o0paboTKy U 3allUTY MEPCOHATbHBIX TaHHBIX.

1.1 Tlopsinok BBOjA B JieicTBHE U M3MeHeHUs [lonoxenus

Hacrosmee IlonoxkeHne M HM3MEHEHUSI K HEMY YTBEPXKAAKOTCS PYKOBOJIUTEIEM
VYupexxaeHuss u BBOAATCS TpuKka3oM. Bce paboTHuKHM YupexaeHHs TOJKHBI ObITh
O3HAKOMJICHBI IOJ1 paciucKy ¢ [1onoxeHrnem u uU3MEHEHUAMU K HEMY.

1.2 OCHOBHBIC TTOHATHUS 1 COCTaB MMCPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB

Jnsa nenen Hacrosiuiero [1ooxeHns: uCnonb3yrTCs CIEAYIOIME OCHOBHBIE TTOHATHS:



- TEepPCOHAJIbHBIE JlaHHblE pa0OTHHKA - Jt00asg uHMOpManus, OTHOCSIIAsICT K
ONpEACTICHHOMY WM ONpeAeNsieMOMY Ha OCHOBAaHMM TakoW WHGOpMaLUU
paboOTHHUKY, B TOM YHCIEe €ro (haMUIHs, UMs, OTYECTBO, IO/, MECSII, aTa U MECTO
POXIEHUs, aJpec, CeMeWHoe, COUMalbHOE, MMYIIECTBEHHOE TOJOXKEHHE,
oOpazoBanue, mnpodeccus, Ja0X0Abl, Jpyras HUHPopMaIius, HeoOxoauMas
paboTOAATENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

- o0paboTka TEPCOHANBHBIX JAaHHBIX - COOp, CHCTeMaTH3allvs, HaKOIUICHUE,
XpaHeHHue, yTouHeHue (0OHOBIEHNE, N3MEHEHHE ), UCTIOIb30BAaHUE, PACITPOCTPAHECHNE
(B ToM u4wmcie Tmepenada), oOe3IMYMBAHUE, OJOKUPOBAHHE, YHUUTOKEHUE
MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS;

- KOH(PUACHIIMATBLHOCTh MEPCOHABHBIX JTAHHBIX - 00S3aTeNIbHOE JJIsI COOJIIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, ITOJIYYUBIIEIO JOCTYH K IEPCOHAIBHBIM
JTaHHBIM PaOOTHUKOB, TpeOOBAaHUE HE JOIMYCKATh WX pacnpocTpaHeHUs 0e3 corjiacus
pabOTHHKA WM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacrpoCTpaHEeHUE MEPCOHANBHBIX JaHHBIX - JCHCTBUS, HAllpaBJIEHHbIC HAa TIEpeaady
MEPCOHANILHBIX JaHHBIX PA0OTHUKOB ONpEIeICHHOMY Kpyry Jjuil (mepemada
MEPCOHANILHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAJILHBIMHU JIaHHBIMHU
HEOTPAaHWYCHHOTO KpYyTa JIMI], B TOM YHUCJIC O0OHApOOBaHUE NEPCOHATBHBIX JaHHBIX
paObOTHUKOB B CPEJCTBAX MacCOBOM MH(OpMAaIUHU, pa3MeIIcHHUEe B HHPOPMAIIHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM IPEAOCTABJICHUE JIOCTyINa K TEPCOHAIBHBIM
JTAHHBIM PAOOTHUKOB KaKMM-JIHOO HHBIM CIIOCOOOM;

- UCIIOJIb30BAaHUE MEPCOHATBHBIX JIaHHBIX - IEUCTBUS (OMepalnn) ¢ MepCOHATbHBIMU
JaHHBIMH, COBEpIIAEMbIC JOJKHOCTHBIM JIUIIOM YUPEXKICHUS B ILENAX MPUHATHS
pPELICHUN WM COBEPUICHUS MHBIX JCUCTBUM, MOPOKIAKIINUX HOPUIUYECKUE
MOCJICJICTBUS. B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM OOpa3oM 3aTparuBaroluX HX
1paBa ¥ CBOOOIbI MUIH IPaBa U CBOOOIBI APYTHUX JINII,

- 6JIOKI/IpOBaHI/I€ IICPCOHAJIBHBIX JaHHBIX - BPCMCHHOC IIPCKPAIICHHUC c6opa,
CUCTCMATU3AallNH, HAKOIUICHHUS, HCIIOJBb30BaHUA, PACIIPOCTPAHCHUA IICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM 4HCJIC UX IICpCAAYN,

- YHHYTOXXEHUE TIePCOHAIBHBIX IaHHBIX - JEHCTBHUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHTh  COJICp)KaHWE  MEPCOHANBHBIX  JAHHBIX B
MH(OPMAITMOHHON CUCTEME MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB WA B pE3yJbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTEpHAIbHBIE HOCUTEIH TEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB;

- 00e3MYMBAHUE TEPCOHAIBHBIX JTaHHBIX - JICHCTBHS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTMPEJCIIUTh TMPUHAIICKHOCTh TMEPCOHATBHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;



- 0O0mIEeNOCTYNMHBIE TIEPCOHATBHBIC NAaHHBIE - TMEPCOHAIBHBIE JaHHBIC, JAOCTYI
HEOTPAaHWYCHHOTO KPYTa JIUII K KOTOPBIM MPEIOCTABJICH C COTJIachs paOOTHUKA WIIN
Ha KOTOPBIC B COOTBETCTBHUU C (heaepalbHBIMHA 3aKOHAMHU HE PacHpOCTPAHSICTCS
TpeboBaHUEe COOIIOICHUSI KOH(DUICHITUATBLHOCTH;

- uHopmarusi - cBeAeHUs (COOOIIEHHUS, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
MPEJICTABIICHHUS;

- JIOKyMEHTHpoBaHHas uHopManus - 3apUKCUPOBaHHAs HAa MaTepUAIBHOM
HOCUTEJIE MyTeM JOKYMEHTHPOBAaHUSA MH(GOPMALUs C PEKBU3UTAMH, MTO3BOJIAIOIIUMU
ONPENENNUTh TAKYI0 HH(OPMALIMIO WIH €€ MaTEpUaIbHbII HOCUTENb.

B coctaB mepcoHaNbHBIX JTaHHBIX PAOOTHHUKOB YUPEKACHHUS BXOIAT JOKYMEHTHI,
cozepkamue WHDOPMAIMI0O O MACTIOPTHBIX JAHHBIX, 00pPa30BaHWUHU, OTHOIICHUH K
BOMHCKOW OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUU, MECTE KHUTEIbCTBA, COCTOSHUU
3I0POBBS, & TAKXKE O MPEbIAYIIUX MECTaX UX PAOOTHI.

2. Komruiekc JOKYMEHTOB, COIPOBOXKIAIOMIMN TMporecc O(GopMIeHUS TPYIOBBIX
OTHOIICHUH paOOTHUKA B YUPEKICHUU TIPH €TO MPUEMeE, TIEPEBOJIC U YBOJIbHCHHUH

Nudopmanus, npencraBisieMas paOOTHUKOM TMPU TOCTYIUICHMHM Ha paboTy B
Yupexxaenue, JOMKHA UMETh JOKYMeHTalbHylo ¢opmy. [lpum 3akmroueHuun
TPYAOBOTO JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro kojekca Poccuiickoii
deneparuu JUI0, TOCTYIAIOIIEE HA PaOOTY, MPEABIBISLET paO0OTOIATEINIO:

- IachopT WM HWHOM JOKYMEHT, YJOCTOBEPSAIOLIMU JIMYHOCTh, 4 TaKXe KOIIUU
CBHUJIETEIBCTB O TOCYJapCTBEHHOW PETUCTPALUH aKTOB I'PAKIAHCKOTO COCTOSIHUS,

- TPYIOBYIO KHWXKKY, 32 MHCKIIOUECHHEM CIIy4acB, KOIJAa TPYIOBOW JIOTOBOP
3aKJII0YaeTcsl BIEpPBblE WM pPaOOTHUK TMOCTyHmaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENIBCTBA, JINOO TPYAOBasi KHWXKKA Yy paOOTHHUKA OTCYTCTBYET B CBS3U C €€
yTpaToU WX MO JPYTUM MPUYUHAM;

- CTpaxoBO€ CBHJICTEIILCTBO TOCYJAAapPCTBEHHOI'O TEHCHOHHOTO CTpaxOBaHUA,
CTPaXxOBOM MEIUIIMHCKUN TIOJUC 005S3aTeIbHOTO MEIUIIMHCKOTO CTpaxOBaHUs
IpaXKJiaH;

- JIOKYMEHThl BOMHCKOTO y4eTa - IS BOCHHOOOSI3aHHBIX W JIUII, MOJICKAIINX
BOMHCKOMY YUeTYy;

- TOKyYMEHTbI 00 00pa3oBaHuU, MPO(PECCHOHATBLHON NEPEnOAroTOBKE, MOBBIIEHUU
KBIM(PUKALUU, CTAXKUPOBKHU, IPUCBOECHUU YUYEHOW CTENEHU, YUYEHOro 3BaHUs (eciiu
TaKOBbIE UMEIOTCH);

- CBUJETEJIBCTBO O IIOCTAHOBKE HA YUYET B HAJIOIOBOM OpraHe (pM3MYECKOro JMIa IO
MECTY JKUTEIbCTBA HAa Tepputopuu Poccuiickoit Penepannu.



[Ipu odopmnenun paboTHUKA B VYUpexJeHUU pPaOOTHUKOM OTAENa KaJpoB
3anoiHsATcs yHuduurpoBanubie Gopmbl T-1 u T-2 «JInuHas kapTouka pabOTHUKAY,
B KOTOpPOM OTpa)karoTcsl CIEIyIOIUe aHKeTHble W Ouorpaduyeckue JTaHHBIC
pabOTHUKA:

- obmme cBegeHus (@.M.O. paboTHHMKa, [dara pOXKIEHUA, MECTO POXKICHUS,
rpaxJaHCTBO, oOpa3zoBaHue, mnpodeccus, CTax padoThl, COCTOSHHE B Opake,
MacIOPTHHIE JaHHBIEC);

- CBEJICHUS O BOMHCKOM Y4ETe;
- JaHHBIE O TIpUEMe Ha padoTy;

B nanbHeiiem B TUYHYIO KapTOYKY BHOCSITCS:

- CBEJICHUS O TIepeBOJIax Ha APYTyro padboTy;

- CBeJICHUS 00 aTTeCTaIluM;

- CBEJICHUS O TTOBBIIIICHUN KB (PUKAIINY;

- CBeJICHUA O TTPOeCCUOHATILHON MEePEeTor0TOBKE;

- CBeJICHU O Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBEJICHUSI 00 OTIIyCKaX;

- CBEJICHUS O COITMAJILHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIehOoHaX.

B ormenme kagpoB VYupexacHUs CO3LAIOTCA U XPAHATCS CIEAYIOLIHUE TPYIIIbI
JOKYMEHTOB, COEpKaIIUE TaHHbIE O pAOOTHUKAX B €IMHUYHOM WJIA CBOJHOM BHUJIE.

JIOKyMEHTBI, CcoOJAepXKallue TepCOHATbHBIE JaHHbIE pPAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTIPOBOXKIAIOIINE MporiecC 0OPMIICHUS TPYIOBBIX OTHOIICHUH MpHU
npueMe Ha paboTy, TMepeBo/e, VYBOJIBHEHWH; KOMIUIEKC MAaTepHaOB IO
aHKETUPOBAHUIO, TECTHPOBAHHIO; MPOBEICHUIO coOeceOBaHWN C KaHIWIATOM Ha
JOJKHOCTb; TOJUTMHHUKA W KOIUH MPUKA30B 110 JUYHOMY COCTaBY; JIMYHBIC JIeia U
TPYJOBbIE KHIDKKM PAaOOTHUKOB; JeNa, COJAEp)Kallie OCHOBaHUS K TIpUKa3y IO
JUYHOMY COCTaBy; Jelia, COjepXallue MaTepuanbl aTTecTallid pPaOOTHUKOB;
CIIyKEOHBIX paccieJOBaHUM; CIPaBOYHO-UH(GOPMAIIMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, KYPHAJIbI); MOJJIMHHUKN ¥ KOMTUH OTYETHBIX, aHATUTUYECKHUX
W CIPaBOYHBIX  MAaTEPHUAJIOB, TIEPEAABAEMBIX PYKOBOJACTBY  YUPEKICHUS,
PYKOBOJUTENSIM CTPYKTYPHBIX TOJIPa3EICHUI; KON OTYETOB, HAIPaBISEMBIX B
rOCyJapCTBEHHBIC OpTraHbl CTATUCTUKH, HAJIOTOBBIC WHCIICKIIMH, BBIIIECTOSIINC
OpraHbl yIPABJICHUS U IPYTUE YUPESKICHHUS ).



JIOKyMeHTalus 1o OpraHu3aluu padoThl CTPYKTYPHBIX MOAPA3IEICHUN (ITOJI0XKEHUS
O CTPYKTYPHBIX MOAPA3AEIICHUSX, JOJKHOCTHBIE HMHCTPYKIIMU paOOTHUKOB, TPUKA3HI,
pacnopsbKEHUs,  yKa3aHWsT  PYKOBOJACTBA  YUpPEXKIEHUs);  JOKYMEHTBl IO
IUIAHUPOBAHUIO, YYETy, aHAJIM3y M OTYETHOCTM B 4YacTU palbOThl C IMEPCOHAIOM
YupexaeHus.

3 COop, 00paboTka, 3amUTa MEPCOHAIBHBIX JIAHHBIX, MOPSAIOK OOpabOTKU U
XpaHCHHUS TTEPCOHATBHBIX TAHHBIX

3.1 IlopsaoK moy4eHns NEPCOHAIBHBIX JaHHBIX

Bce mepconanpHbie AaHHBIE paOOTHHKA YUPEXKICHUS CIEIYeT MOoJy4daTh y HEro
camoro. Ecnu mepconanbHbie JaHHBIE PaOOTHUKA BO3MOMKHO TOJYYUTH TOJIBKO Yy
TPEThEN CTOPOHBI, TO PAOOTHHUK JOHKEH OBITh yBeAOMIIEH 00 3TOM 3apaHee M OT HEro
JIOJKHO OBITh TOJIYYeHO MUCbMEHHOE coryacue. J[oimKHOCTHOE NuIlo paboTomaTens
JOJKHO COOOMIMTHh PAOOTHUKY YUPEKICHUS O IENSIX, MPEAIoaracMbIX HCTOYHUKAX
U crioco0ax MOJIyYeHHS MePCOHANBHBIX JTaHHBIX, a TAKKE O XapaKTepe MO IISKAIINX
MOJIYYCHHUIO TEPCOHANBHBIX JaHHBIX M TOCIACACTBUSAX OTKaza paOOTHUKA aTh
MUCHhMEHHOE COTJIacHe Ha MX MOJydeHHe.

PaboTtogaTens He MMeeT MpaBa MoxyyaTh M 0OpadaThIBaTh MEPCOHAIBHBIE AAHHBIC
paboTHMKA VYUpexJeHUs O €ero pacoBOM, HAIMOHAIBHON MPUHAICKHOCTH,
MOJINTUYECKUX B3IJISAAaX, PEIMTHO3HBIX WIH (PUIOCOPCKUX YOEKACHUIX, COCTOSHUN
3I0POBbsl, MTHTUMHOM KW3HU. B Ciydyasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU
TPYJOBBIX OTHOIIEHUM, B COOTBEeTCTBUM cO CT. 24 Kouctutymuu Poccuiickoi
®denepanuu paboTojaTeNb BIpaBe MOJNydaTh U 0OpabaThiBaTh JAaHHBIE O YAaCTHOM
’KU3HU PaOOTHHKA TOJBKO C €r0 MUChbMEHHOTO COTrjIacusi.

IIpenocraBineHne COMCKATENIEM JIOKHOCTH MEPCOHAIBHBIX AAHHBIX JI0 3aKJIIOUYCHUS
TPYJOBOTO J0roBOpa (pe3tomMe U T.NM. MHGOPMAIUU) CUUTACTCS, B COOTBETCTBUU C
I'paxnanckum  Kogekcom Poccuiickoit ®epeparuu  (ct.  158), MomdanuBbIM
corjjacueM (KOHKJIIOJICHTHBIM JEHCTBHEM), TOJIpa3yMeBaeT COTJjlachue CyOheKTa Ha
00paboTKy €ro IMepCcoHAJbHBIX JAHHBIX W HE TPeOyeT HaJIU4Ms JIOMOJHUTEIHLHOTO
MMCHbMEHHOTO COTJIacus.

3.2 Ilopsanok 06paboTKu, Mepeayr U XpaHEeHUs! IEPCOHATBHBIX JaHHBIX

O6paboTka yKa3aHHBIX TEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB paboTojaTeseM
BO3MOYKHA TOJIbKO C TUCBMEHHOTO UX COrjacus Ju00 0e3 MX corjiacus B CIEAYIOLIUX
clyqasix:

1) cyOBeKT mepcoHaIbHBIX JaHHBIX Jajl Ccorjacue B MHChbMEHHOW ¢opme Ha
00paboTKy CBOUX MEPCOHATBHBIX JIAHHBIX;

2) nepcoHalbHbIC JAHHBIE SBJISIIOTCS OOIIEOCTYTHBIMU;



3) nmepcoHaJbHBIE JIAHHBIE OTHOCATCA K COCTOSIHMIO 3J0pPOBBS  CYOBEKTa
MEPCOHANBHBIX JAHHBIX U WX 00paboTka HeoOXomWma IS 3allUThl €ro >KH3HHU,
3I0pPOBbSI WJIM WHBIX JKU3HCHHO BAXKHBIX HMHTEPECOB JHOO >KU3HU, 3/I0POBbS WU
MHBIX )KM3HEHHO Ba)XXHBIX MHTEPECOB JIPYTHX JIUIl, U MOJYUYEHUE COrIacusi CyObeKTa
MEPCOHAIBHBIX TAHHBIX HEBO3MOKHO;

4)  o0OpaboTka  TEPCOHAIBHBIX  JAHHBIX  OCYIIECTBISIETCS B MEIUKO-
NpOoPIIIaKTHYECKUX TIENsIX, B IESIX YCTAHOBJICHHUS MEIUIIMHCKOTO JHAarHo3a,
OKa3aHUsl MEIUIUHCKUX U MEIUKO-COLMAIBHBIX YCIYT MPHU YCIOBUU, YTO 00pabOTKa
MEPCOHAIBHBIX JTAHHBIX OCYIIECTBISACTCS JUIOM, TPOPECCUOHATIEHO 3aHUMAIOIITUMCSI
MEJIUIIMHCKON JIEATEIbHOCThIO U 00SI3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepannu cOXpaHATh BpauyeOHYIO TalHY;

5) oOpaboTka NEpPCOHANIBHBIX JAHHBIX 4YJIEHOB (YYaCTHHUKOB) OOIIECTBEHHOTO
O00BEIMHEHUS] WJIM PEIMTUO3HON OpraHu3aluy OCYIIECTBISETCS COOTBETCTBYIOIIUMU
0O0I11IeCTBEHHBIM OOBEIMHEHUEM WM PEJIUTHO3HON OpraHu3anuei, 1elCTBYONMMH B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickon @Denepanuu, sl JTOCTHUKECHUS
3aKOHHBIX I€JIeH, MNPEAYCMOTPEHHBIX HMX YUPEIAUTEIbHBIMU JOKYMEHTaMH, IIpU
YCJIOBUH, UTO MEPCOHAJIbHBIC JaHHbIE HE OyAYT pacHpoCTpaHsIThCA O€3 corjlacus B
MUCbMEHHOH (hopMe CyOBEKTOB IMEPCOHAIIBHBIX JaHHBIX;

6) 00paboTka TMEepCOHAIBHBIX JAaHHBIX HEOO0XOJMMa B CBSI3M C OCYILECTBJICHUEM
MIPaBOCY IS,

7) 00paboTka TEPCOHANIBHBIX JAHHBIX OCYILIECTBIISIETCSI B COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccuiickoit ®enepanuu o 0€30MaCHOCTH, 00 OIepaTUBHO-
PO3BICKHOM JIEATEIBbHOCTH, & TaKXKE€ B COOTBETCTBUU C YTOJOBHO-UCIOIHUTEIbHBIM
3akoHo aTenbcTBOM Poccuiickoit denepanuu. PaboTonarens BnpaBe oOpabaThiBaTh
MEPCOHAIIbHBIE IaHHbIE PA0OTHUKOB TOJIBKO C UX MTUCBMEHHOTO COTJIacusl.

[TuceMenHOE cormacue paboOTHUKA Ha 0OpabOTKY CBOWMX IMEPCOHAIBHBIX JAaHHBIX
JIOJKHO BKJIIOUYATh B ce04:

- (amunuio, uUMs, OTYECTBO, aJpec CyOBbEKTa MEPCOHAIBHBIX JAHHBIX, HOMEp
OCHOBHOI'O JTOKYMEHTA, YJIOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEJICHUS O JaTe BbIIayu
YKa3aHHOT'O IOKYMEHTA U BBIJABIIEM €r0 OpPraHe;

- HanMeHoBaHHWE ((pamMuiIHnio, UMs, OTYECTBO) M aJPEC OIMepaTopa, MOIYUaroIIero
coriacue cyObeKTa MepCOHATBHBIX JTaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAaHHBIX;



- TIEPEYCHb MEPCOHAIBHBIX JaHHBIX, Ha O0OpPabOTKY KOTOPBIX JAaETCS COTJIAche
CcyObeKTa MepCOHATBHBIX JIAHHBIX;

- IepeueHb JACUCTBUI C IEPCOHATBHBIMH TaHHBIMU, HA COBEPIICHHE KOTOPBIX JaeTCs
coriacue, oOIliee OINUCAaHUE HCIOIb3yEeMBIX OIEPaTOPOM CIOCO0OB 00pabOTKH
NIePCOHABHBIX JAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JCUCTBYET COTJIacHe, a TAKKE MOPSIIOK €ro OT3bIBA.
Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOMIMX CIydasx:

- 00paboTKa mepcoHaIbHBIX JIAHHBIX OCYIIECTBIISIETCS Ha OCHOBaHUU (eliepaIbHOTO
3aKOHA, YCTAHABJIUBAIOIIETO €€ IIeJIb, YCIOBUS MOJyYEHUs NePCOHATBHBIX JaHHBIX U
KpyT CyOBEKTOB, MEPCOHANbHBIE JaHHBbIE KOTOPBIX MOAJIEkKAT 00paboTKe, a Takxke
OTIPEIEIISIFONIETO TOJIHOMOYHSI paboTOoaaTeNs;

- 00paboTKa TMEepCOHANTBHBIX JAHHBIX OCYIIECTBISACTCS B LEIAX MCIOJIHEHUS
TPYZOBOTO JOTOBOPA, OJHOM U3 CTOPOH KOTOPOTO SIBISIETCS CyOBEKT MEPCOHAIBHBIX
TaHHBIX;

- 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBISETCA ISl CTATUCTUYECKUX WIIU
WHBIX HAy4YHBIX IEJIeH MPHU YCIOBUU 0053aTEIBHOTO 00€3TMYMBAHUS TIEPCOHATBHBIX
JIaHHBIX;

- 06pa60TKa NEPCOHAIbHBIX JaHHBIX H€O6XOI{I/IMa AJI 3allIMTHI )KU3HH, 3A0POBbA NI
HHBIX JKU3HCHHO BaXHBIX HMHTCPCCOB pa6OTHI/IKa, CCJIM IIOJYYCHHUC C€ro Ccorjiacusd
HEBO3MOXKHO.

Takum oOpazom, B COOTBETCTBUHU €O CT. 86, 1. 14 TK P® B nensix odecrneueHus mpas
u cBOOOJ uenoBeka M rpaxiaaHuHa PaborojaTens W e€ro MNpeaCcTaBUTENH MPU
00paboTKe MEePCOHANBHBIX JaHHBIX PAOOTHUKA JOHKHBI COOJIONATH CIICIYIOIINE
oO1ue TpeOoBaHMUS:

- 00paboTKa NMEPCOHANBHBIX JAHHBIX MOXET OCYIUECTBIATHCA HCKIIOYUTEIBHO B
Hensx odecrnedeHus: coO0IEHNs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COJIEHCTBHSI pAaOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHH U MNPOABUKEHUU 10
ciyx0e, oOecreueH s JIMYHON 0e30MacHOCTH pabOTHUKOB, KOHTPOJISL KOJUYECTBA U
KauecTBa BBIMIOJIHIEMOM pabOThI M 00ECIIEYeHHs] COXPAaHHOCTU UMYIIECTBA;

- Npu ompelereHud o0beMa W cojaepxkaHus, o0padaTbIBAEMbIX NEPCOHAIBHBIX
naHHbIXx PaOoTtonmarens noimkeH pykoBojcTBoBaThes Konctutynmeinn Poccuiickoit
Oenepaunn, TpymoBeiM  koaekcoM  Poccuiickon  @emepanii W HUHBIMHU
beneparbHBIMU 3aKOHAMM;

- IpU NIPUHATUU PEUIEHUH, 3aTparuBarolliX HHTEepechl paboTHUKa, PaboTogaTens He
MMEET NpaBa OCHOBBIBATHCA HA IMEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJTYYEHHBIX



HCKIOYUTCIBHO B  PE3YyJIbTaTC HX aBTOMaTHSHpOBaHHOﬁ O6pa6OTKI/I nim
QJICKTPOHHOTI'O ITOJIYUYCHH,

- 3alllMTa EPCOHANBHBIX JAHHBIX PA0OTHHUKA OT HEIIPABOMEPHOIO UX MCTOIb30BaHUS
Wi yTpaTel oOecneunBaercs Paboromarenem 3a cueT €ro CpeAcTB B IOPSIKE,
YCTaHOBJIEHHOM (peZiepaibHbIM 3aKOHOM;

- paOOTHUKM U UX TMPEJACTABUTEIN JOJKHBI OBITh O3HAKOMJIEHBI TOJI PACIHCKY C
JOKYMEHTaMH  YUPEKICHUS,  YCTAHABIMBAIOIMIUMH  TIOPAJOK  00pabOTKH
MEPCOHANLHBIX JAaHHBIX PAa0OOTHHUKOB, a TaK)Ke 00 MX MpaBaxX W O0S3aHHOCTAX B ITOU
obnactu;

- BO BCEX CIydYasX OTKa3 paOOTHUKA OT CBOMX IPAaB Ha COXpPAHCHHE U 3alUTy TaWHBI
HeICeHUCTBUTEIICH.

4. Ilepenada v XpaHEHUE MMEPCOHATBHBIX JAHHBIX

[Ipn nmnepenaye mnepcoHaNbHBIX JAaHHBIX paboTHHka PabotonaTenb JTOJKEH
coOII0/1aTh CleytoIMe TpeOOBaHUS:

- HE coo0maTh TNepCcOHANbHBICE JIaHHBIE pa0OTHUKA TpeTbel cTopoHe O€3
NUCBMEHHOTO coryacus pa0OTHHKA, 3a WCKIIOUYEHHEM CIydaeB, KOI/a 23TO
HEOOXOJMMO B NEJAX MPEIYNPEKACHUS YIrPO3bl KU3HH U 3]I0POBBIO0 PabOTHHUKA, a
TaKKe B CIyYasx, yCTAHOBICHHBIX ()eIepaIbHbIM 3aKOHOM;

- He cooOuIaTh MEePCOHANIbHBIE JaHHbIE PaOOTHUKA B KOMMEPUYECKHX LIEeNAX 0e3 ero
MUCHbMEHHOTO COTJIACHSI.

- IPEeXyNpPEeanuTh JINII, MOTYYMBIINX MEPCOHATBHBIE NaHHBIE PAaO0OTHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIOJL30BAaHBI JIUIIL B IEIAX, JUISI KOTOPHIX OHHU
COOOIICHBI, W TpeOOBaTh OT 3THUX JIMI[ TOATBEPKACHHUS TOTO, YTO 3TO TPABHIIO
coOmoneno. Jluia, MOMydYMBIIME TEPCOHANBHBIE JaHHBIE PAaOOTHHMKA, OOS3aHBI
coOJo1aTh pexuM cekpeTHocTu (KoHpuaeHmanbHocTh). JlanHoe IlonokeHue He
pacmpocTpaHsieTcsi Ha OOMEH TNEepCOHAIBHBIMHU JTaHHBIMH PAaOOTHHKOB B TOPSIIIKE,
YCTaHOBJICHHOM (heiepaibHBIMU 3aKOHAMU;

- OCYHICCTBJIATH IEepCaady ICPCOHAJIBbHLIX TaHHBIX pa6OTHI/IKOB B IIpcaciax
yIIpe}KlleHI/ISI B COOTBETCTBHUHU C HACTOAIIUM HOJ'IO}KCHI/IGM;

- paspemiath JIOCTYN K IMEPCOHAIBbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIELHAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh IPABO
MOJIy4aTh TOJBKO T€ MEPCOHAIbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI AJIs
BBITIOJIHEHUS KOHKPETHON (DYHKIINH;



- He 3ampamuBaTh HH(MOpPMALMIO O COCTOSIHUM 3/10pOBbsl pabOTHUKA, 3a
UCKIIFOUEHUEM TE€X CBEJIEHUHM, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYAO0BOM (DYHKIIHH;

- MepenaBaTh IMEPCOHANbHBIC JaHHbIE PAOOTHUKA MPEICTaBUTENIAM PAOOTHUKOB B
MOPSAJIKE, YCTAaHOBICHHOM TpynoBbiM KomekcoMm Poccuiickonn ®epepauuu, u
OrpaHUYMBaThL 3Ty HHPOPMAIUIO TOIBKO TEMH MEPCOHAIBHBIMU JIAHHBIMU
paboOTHHKA, KOTOpble HEOOXOAUMBI ISl BHITTOJIHEHHS YKA3aHHBIMU MPEICTAaBUTEISIMU
X QyHKIUU.

XpaHeHHe H UCIIOJIb30BAHUEC IICPCOHAJIBHBIX JAHHBIX:

§ IlepconanbHple JgaHHBIE PAOOTHUKOB 0OpabaTHIBAIOTCS W XPAHATCA B OTIENE
KaJIpOB, TEPCOHAIBHBIC JaHHBIC YYaIlIUXCS O0paldaThIBAIOTCS H XpaHATCS B
KAHIICJIAPUHU U B TIPEIHA3HAYCHHBIX JIJISI TOTO DJIEMEHTAaX WHGOPMAIIMOHHBIX CHCTEM.

§ IlepconanbHble JaHHBIE PAOOTHUKOB U YYallUXCSl MOTYT OBITh IOJYYEHBI,
OPOXOJUTh JalbHEHIIyl0 00pabOTKy M mepedaBaTbCsi Ha XpaHEHHE Kak Ha
OyMaXKHBIX HOCUTEINSX, TaK U B 3JIEKTPOHHOM BHUJIE — B JIOKAJIbHOM KOMITBIOTEPHOM
CEeTM U B CHEUUAIbHBIX KOMIBIOTEpHBIX Iporpammax: «1C: 3apmiara u Kagpb»,
«IIxonbHBIA OPUCH U T.1..

[Ipy mosmydyeHWH NEPCOHANBHBIX JAaHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHUEM
Clly4aeB, €CIIM TEepCOHAJIbHbIE JaHHbIE ObUIM MPENOCTaBICHBI PabOTOAATENIO Ha
OCHOBaHUM (heepaabHOrO0 3aKOHA WM €CJIHM TEepPCOHANbHBIC JaHHBIC SBISIIOTCS
oOLIeAOCTYIHBIMHM) padboToAaTeNh [0 Hayanda OOpabOTKM TaKUX MEepCOHAIbHBIX
JAHHBIX 00s3aH MPEJOCTaBUTh PA0OTHUKY CIEAYIOUIYI0 HH(POPMAIUIO:

§ HamMeHoBaHuwe (daMuiausi, WUMs, OTUECTBO) W aJpec omeparopa WM €ro
MpEeJCTaBUTEIIS,

§ 1enb 06pabOTKU MEPCOHABHBIX JIAHHBIX U €€ TPAaBOBOE OCHOBAHUE;
§ mpeanoiaraeMsli€ MOJIb30BATENN NEPCOHAIBHBIX JAHHBIX;

§ ycraHoBieHHble HactoAmMM DenepanbHbIM 3aKOHOM IpaBa CyObeKTa
MEPCOHAIBHBIX IaHHBIX.

5. JlocTyn K epCOHAIbHBIM JaHHBIM paOOTHUKOB

[IpaBo mocTyna K mepCOHAIBHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
- TUPEKTOp YUpeKIeHUS;

- COTPYAHUKH OTJIeJIa KaJIpOB;

- COTPYJHUKH OyXraiaTepuu.



PaboTtHuK YupexaeHuss uMeeT npaBo:

- MOJy4yaTh JOCTYIl K CBOMM II€PCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHE C HHMH,
BKJIIOYAsl MIPaBO Ha 0€3BO3ME3/IHOE MOJyUYeHHE KOMHM JII000M 3amucH, coaepkaiei
NepCOHANIbHBIC TaHHbIE PA0OTHHKA;

- Tpe6OBaTI> oT Pa6OTOI[aTCJ'IH YTO4YHCHUA, HMCKIIOYCHHUA HWIM HCIIPABIICHUA
HCIIOJIHBIX, HCBCPHLBIX, YCTAPCBIINX, HCAOCTOBCPHLIX, HC3AKOHHO ITOJYYCHHBIX HJIH
HC ABJIAIOIHUX H€O6XOI[I/IMBIMI/I 1A Pa60TOI[aTeJIH IICPCOHAJIbHBIX JAHHBIX,

- moiy4ath ot PabGoronares:

§ CBCACHHUA O JHMIax, KOTOPBIC HMCIOT JOCTYII K ICPCOHAIBHBIM JaHHBIM HWJIHU
KOTOPBIM MOKCT OBITH npcaoCTaBJICH TaKOU HOCTYII,

§ mepedeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX TAHHBIX U UCTOYHHUK UX MOTYYEHUS;
§ cpoku 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE CPOKU UX XPAHEHUS;

§ cBelieHUsI O TOM, KaKue IOPUINYECKUE TOCIEICTBUSA ISl CyOBheKTa MepCOHAIBHBIX
JAHHBIX MOXKET IMOBJIEYh 32 CO00I 00pabOTKa €ro MepCOHANBHBIX TAHHBIX.

- Tp€6OBaTB HN3BCIICHUA Pa6OTOIIaT€J16M BCCX JIML, KOTOPBIM paHECC ObLIH COO6IHGHI>I
HCBCPHBIC MJIM HCITIOJHBIC IICPCOHAJILHBIC JTAHHBIC, 000 Bcex IMPOU3BCIACHHBIX B HUX
HCKIIIOUCHUAX, UCIIPABJICHUAX WJIN JOIIOJHCHUAX,

- 00’KaJIOBaTh B YIIOJTHOMOYEHHBIN OpraH 10 3aIUTe MpaB CyObEKTOB MEPCOHATBHBIX
JaHHBIX WU B CYJICOHOM IOPSJIKC HENMPaBOMEPHBIC JEHCTBHS WIH O€31CHCTBUS
PabGoTronarens nmpu 0oOpabOTKe M 3alIUTE €ro MePCOHATBHBIX JTAHHBIX;

- KOIIMPOBATb W ACJAaTh BBIIHCKHU IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa paspeiacTcs
HCKIIIOYHUTCIIBHO B CJIy}Ke6HBIX oejrsiXx € IMMCbMCHHOI'O pPAa3pClICHUA HAa4YaJIbHUKA
OTACJIa KaJIpOB,

- mepenada WHGOPMAIMU TPEThEH CTOPOHE BO3MOYKHA TOJIBKO TPH MHUCHMEHHOM
corjlacuu pabOTHUKOB.

6. OTBETCTBEHHOCTh 3a HApYILICHHWE HOPM, PEryJHPYIOUIUX O0OpaOOTKYy M 3allUTy
MEPCOHATIbHBIX JAHHBIX

PaGotHukn VYupexneHus, BUHOBHbIE B HAPYIICHUH HOPM, PETYJIUPYIOIINX
nojlyuyeHue, oOpabOTKy U 3alluTy MEePCOHANBHBIX JaHHBIX pAaOOTHUKA, HECYT
TUCITUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYI0 WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (DeIepabHBIMUA 3aKOHAMH.



